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            Student Name: __________________________________________
Birthdate: ____________________________

WEIGHTED ENROLLMENT:  Assigning Level of Service for Students in Career Connections

*******************Please refer to page 2 of this document for worksheet to assist with completion of the matrix.*******************
· Level I: A student’s IEP must document that the student’s level of service requires the services of special education instructional staff or supplemental aids and services and has a total of 1-5 points. 

· Level II: A student’s IEP must document that the student’s level of service requires the services of special education instructional staff or supplemental aids and services and has a total of 6-9 points. 

· Level III: A student’s IEP must document that the student’s level of service requires the services of special education instructional staff or supplemental aids and services and has a total of 10-12 points. 
NOTE:  This instrument is not designed to be used for assigning weights to preschool aged children.   There will be unique circumstances, e.g., medically fragile, hearing interpreters, Braille instruction in which weightings should be assigned using other processes.   
	
	Curriculum Modifications

Use Score of Highest Rated Area

 (Reference IEP Pgs. B, D, E, F, G and/or BIP)
	Specially Designed Instruction related to all goal areas regardless of setting

  (Reference IEP Pg. F)
	Support for School Personnel 

and LRE Efforts

 * Use Score of Highest Rated Area (Reference IEP Pg. F and/or BIP)
	Supplementary Aids & Services/Specialized Transportation 

Use Score of Highest Rated Area

 (Reference IEP Pgs. F, G)

	Zero Points
	Student is functioning in the general curriculum at a level similar to peers. 
	Student requires no specially designed instruction 
	Joint planning typical for that provided for all students. 
	Technology use, classroom assistance, and transportation are similar to peers. 

	One Point
	Student is functioning in the general curriculum 1-2 years below peers

or

Student requires limited modifications to the general curriculum that allow for social skills instruction, 

or

Student has academic or behavioral goals in 1 or 2 goal areas. 


	Specially designed instruction regardless of setting that is designed by and/or delivered by special education personnel for less than 55% of the school day. Could include teaching, co-teaching, and collaborative instruction. 
	Special education teachers engage in joint planning for 1 hour or less per month with general education teachers and/or para-educators to support involvement and progress in the general education curriculum,              or
Special education teachers conduct joint planning with 1 general education teacher or para-educator over the course of each month. 
	Assistive Technology 

Requires limited individualization and/or training for the student, 

or

Instructional Associates 

Additional individual support from an adult is needed for 55% or less of the school day, 

or

Transportation 

Transportation needs require a special route. 

	Two Points
	Student is functioning in the general curriculum 3 or more years below peers, 

or

student requires significant modifications to the general curriculum to allow for extensive social skills instruction, 

or

student has academic or behavioral goals in 3 or more goal areas. 
	Specially designed instruction regardless of setting that is designed by and/or delivered by special education personnel for 56% to 85% of the school day. Could include teaching, co-teaching, and collaborative instruction. 
	Special education teachers engage in joint planning for 1 to 2 hours per month with general education teachers and/or para-educators to support involvement and progress in the general education curriculum, 

or

special education teachers conduct joint planning with 2 to 3 general education teachers and/or para-educators over the course of each month. 
	Assistive Technology 

Requires extensive individualization and/or training for the student,                       

                                          or
Instructional Associates 

Additional individual support from an adult is needed for 56% to 85% of the school day, 

or

Transportation 

Transportation needs require attendant services, or the purchase of special equipment for safe transportation on a vehicle. 

	Three Points
	Curriculum that reflects extended standards and benchmarks is required for meaningful instruction. Alternate assessment is used to measure progress.
	Specially designed instruction regardless of setting that is designed by and/or delivered by special education personnel for 86% to 100% of the school day. Could include teaching, co-teaching, and collaborative instruction
	Special education teachers engage in joint planning for more then 2 hours per month with general education teachers and/or para-educators to support involvement and progress in the general education curriculum,

or

Special education teachers conduct joint planning with more then 3 general education teachers and/or para-educators over the course of each month.
	Assistive Technology

Is “high end” individualized and requires extensive training for the student.  Significant maintenance and/or upgrades for continued effective use are anticipated, 

or

Instructional Associates 

Additional individual support from an adult is needed for 86% to 100% of the school day, 

or

Transportation

a. Requires specialized route and attendant services, or b. Requires specialized vehicle (e.g. with lift device)
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WEIGHTED ENROLLMENT:  Assigning Level of Service for Students in Career Connections—Worksheet 
The purpose of this worksheet is to clarify information in the IEP for a student participating in the Career Connections programs so that the assigned weighting best matches the student level of need.  Career Connections services are atypical in that they are provided almost exclusively in the community and outside the classroom setting and are primarily one-to-one.  The AEA staff assigned to help with student weighting should complete this worksheet prior to assigning points on the statewide matrix flip side (note information to be added is in bold).     

	CURRICULUM MODIFICIATIONS

* Use score of highest rated area
	SPECIALLY DESIGNED INSTRUCTION
* Use score of highest rated area
	SUPPORT FOR SCHOOL PERSONNEL  AND  LRE EFFORTS
* Use score of highest rated area
	SUPPLEMENTARY AIDS AND SERVICES/SPECIALIZED TRANSPORTATION
* Use score of highest rated area

	· Curriculum functional level:  Consider student grade levels and percentile ranks in reading, writing, and math.   
Reading grade level: 
 _________

Percentile rank:  
_________

Writing grade level: 
 _________

Percentile rank: 
 _________
Math grade level: 
 _________

Percentile rank:  
_________
· Compare student to age peers and co-workers.  See results of work assessments on IEP page B.  
· Need for behavioral modifications:  Consider behavioral and social functioning.  These will greatly impact needed work modifications due to the greater independence required by this program versus a classroom setting.  

Does the IEP document need to consider 

behavior (anxiety, behavior problems, 
and/or the need for social skills 
Instruction) (yes/no)?   _________  

If yes, describe:  ______________________
____________________________________
____________________________________
· Goal areas:  Consider number of goal areas.  Typical Career Connections students have goal areas of:  1. Work exploration and self-advocacy; 2. Job finding and interview skills; and 3. Job performance skills.  Students may have additional need for goals for social skills, transportation, and other.  

# Goal areas __________

· Consider accommodations required at the workplace and documented on page F.
	· Specially Designed Instruction (SDI) is planned for and delivered by special education, rehabilitation, and other trained personnel.  It may include a natural support person and/or a job coach.  SDI is documented in units of time on page F. 
· Consider also services labeled as ‘Community experiences’ and/or ‘Development of work and other post-high school living objectives,’ as teachers sometimes include SDI here by mistake.  
· To calculate the percentage of SDI provided  to a Career Connections student, divide the total minutes of SDI provided by the student’s targeted number of programming per week (the targeted number of program hours is an estimate by the IEP team).
SDI minutes per week:  ___________ 

(divided by) the Targeted number 
of hours of program participation 
per week:  ____________ (equals)
the % time SDI provided in the 
school week:  _________.


	· Joint planning between special education, rehabilitation, and other trained personnel are accounted for here.  Career Connections staff typically meet at least weekly to plan programming for a student.  Planning time focuses on the individualized needs and goals of the student.   This is described on IEP page F.  
· This time does not include planning time with student.

Monthly joint planning will include (check all that apply):

____  Employer

____  Special education teacher

____  Job coach (instructional associate)

____  Employment training specialist

____  Vocational Rehabilitation personnel

____  Medical or mental health personnel

____  Other:  ___________________

_______________________________
Minutes of joint planning per 
month (check):
____  Less than one hour

____  One to two hours

____  Greater than two hours

	· Assistive Tech:  As with all students, assistive technology that costs under $500 is one point; costs $500-$700 is two points; and costs more is three points.
If needed, describe:  ______________

________________________________
· Instructional Associates:  Trained Career Connections personnel may function as job coaches, which is considered here as an associate.  Job coaching is only counted here if it is assigned to an individual student and provided in addition to SDI.

Student will receive job coaching (yes/no):
__________ If yes, number of hours per week:  _______
· As with SDI, job coaching minutes are divided by the student’s targeted number of hours of program participation per week.
Job coaching minutes per week:  ____

(divided by) the Targeted number of 
hours of program participation per week:  

_________ (equals) % time associate 
support needed _________.
· Transportation:  Guidelines are the same as with all students.

Requires attendant services (yes/no):  ______

Requires specialized transportation such as para-transit or lift-equipped van (yes/no):  ______
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