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IDEA 2004 and subsequent regulations allow for the amendment of an existing IEP to make a change to a student’s program provided the team has collected sufficient data to justify the proposed change.  There can be no restrictions on the use of amendments to make changes to the student’s educational program, and such changes may be made without a meeting if both the parent and the public agency agree (see decision criteria below).  An existing IEP may be amended as often as necessary during its one-year duration.  
Step-by-step:
1. The team determines that a change to the IEP is required and that this change may be made by amending the existing IEP.  Only those portions of the IEP that are changed must be revised.  A team may also decide that changes to an IEP are substantial enough to impact the entire IEP and therefore require a comprehensive review, in which case the team would meet for the annual review and revision of all IEP pages.  
2. The team considers whether change to the IEP requires a team meeting.  Both the parent and the public agency (school and AEA) must agree to make the change without a meeting in order for this to occur.  The decision criteria for requiring a meeting should be based on the IEP change under consideration and whether the change impacts the provision of a free and appropriate public education (FAPE) to the student.  
      Examples of changes that impact FAPE and therefore require an IEP meeting include:

· Addition or deletion of IEP services or change in delivery of services (e.g., direct to indirect or pull-out to inclusion with co-teaching)
· Change in student’s participation in the least restrictive environment

· Addition or deletion of a goal

· Addition, deletion, or change in Extended School Year (ESY)

· Change to related services such as specialized transportation, nursing, or assistive technology
       Examples of changes that do not impact FAPE and do not require an IEP meeting include:

· Change in a qualified service provider

· Changes or updates in goals that do not change services

· Correction of an omission to the IEP that was discussed at the IEP meeting such as a service provider is left off of a goal or service description is missing

       The importance of IEP team decision-making and of informed parental consent

       suggests that if there is a question about the significance of the change in 
       relationship to FAPE, then it is a legal and best practice to require an IEP team 
       meeting.  In other words, if there is a question about whether a meeting should or 

       should not be required, err on the conservative side of having a meeting.  
3. There is no longer a separate Amendment form.  The change is made to the existing IEP by amending the implemented Web IEP.  This is done by selecting the “Amendment” box at the top of IEP page A and indicating the date on the top left of this page.  Other IEP changes are revised on the appropriate IEP pages in relation to the change made.  When the “Amendment” box is checked, you need to complete the blanks under “Parental agreement to amend without a meeting” on Page A (if you amend without a meeting).
(Over)
Documentation Requirements for All IEP Amendments:
1. Consult the GWAEA FLOW CHART FOR SPECIAL EDUCATION FORMS, “Amend Existing IEP” column.
2. IEP page A is completed with the “Amendment” box checked and the current date recorded on the top left line.  The duration “from” date is the date of the amendment while the duration “to” date remains the same as the existing IEP.  If a meeting is held, this page also includes a listing of persons present at the meeting (name and relationship to student).  If a meeting is not held, the persons present at the meeting names should be deleted, but the section at the bottom of Page A (Parental agreement to amend without a meeting) should be completed.
3. The Meeting Notice form is required if an IEP meeting is held.  
4. Specific IEP pages are revised in relation to the change made, e.g., if a goal is added, then an IEP page B contains new assessment information and page D is added or if services are changed, the IEP page F is revised.  The date on the top of these pages will match the date recorded on the top of IEP page A.  
5. The Prior Written Notice of Proposed or Refused Action is used to document the change, the rationale, and the data.

6. This documentation is submitted to IMS and a copy is given to parents.

GWAEA (JW):  November 2008
