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	Prior Written Notice of a Proposed or Refused Action
	Date:

/
/



Student Name:
  Sample Documentation for Adding an IEP Goal Area

Birthdate:

/
/


Parent(s):


You have protections under the procedural safeguards of the Individuals With Disabilities Education Act.  These rights are explained in the Iowa Procedural Safeguards Manual for Parents.  The manual contains information of whom to contact to obtain assistance in understanding your rights as well as a description of the state complaint procedures and preappeal procedures.  A copy of this manual was provided on

/
/
 .  

We encourage open communication between parents and the school regarding your child’s educational needs and parental rights.  You may obtain an additional copy of the Procedural Safeguards Manual for Parents by contacting your building principal or area education agency.

You have a right to receive written prior notice when the district or area education agency proposes or refuses to initiate or change the identification, evaluation, or placement of your child or the provision of a free appropriate public education.

Purpose of this notice:
X  An action is being proposed
 FORMCHECKBOX 
 An action is being refused

1.
A description of the action proposed or refused.


Adding an IEP goal for a new area of concern (e.g., math computation, language, behavior).  
2.
An explanation of why the school proposes or refuses to take the action.

Student’s performance is significantly discrepant from peers.  State student and expected peer performance in measurable terms (e.g., using CBE, CBM, screening percentiles).  General education instruction, documented in the Intensive Instruction Plan dated 02-02-07, has not adequately increased progress.  Student needs resources beyond what can be provided through general education.  
3.
A description of any other options the school considered and the reasons why those options were rejected.

As above, providing services through general education.  Other options, if these exist, will be individualized.  
4.
A description of each evaluation procedure, test, record, or report the school used as a basis for the proposed or refused action.

Intensive Instruction Plan performance monitoring data.  Other assessments will be specific to the area of concern.  Remember that there should be some additional, converging data.
5.
A description of any other factors that are relevant to the school’s proposal or refusal.

These will be individualized.  It is acceptable to state “none.”
The proposed change(s) shall take place no sooner than ten (10) calendar days from the date indicated above unless you give your written permission for the change to take place sooner.  The purpose of this waiting period is to give you an opportunity to consider the proposed change(s).  If you have questions, please contact the school principal or district/AEA designee:


(Name)
(Position)
(Phone)
(E-mail)

